
 

HR Manager - East Coast  
(Part Time) 

 
About the HBA Group 
HBA Legal formed in 2011 as a specialist insurance law firm, today servicing clients across 
Australia and overseas.  HBA partners with underwriters, brokers, insurers, insureds, and 
large self-insured companies.  HBA is one of Australia’s leading defendant-only insurance 
practices, forging the way in creative problem solving and commercially oriented solutions. 
 
HBA removed the shackles of bureaucracy and traditional thinking so often seen in big law 
firms, enabling true business partnerships with clients. We achieve this the ‘HBA Way’, 
following NewLaw principles pivoting on flexibility, accessibility and innovation.  We simplify 
and solve our clients’ challenges.  We have offices in Sydney, Perth, Brisbane, Melbourne 
and Newcastle. 
 
HBA Group also encompasses claims management business Paratus (Melbourne) and legal 
process and technology provider Pillion (Newcastle).  HBA’s lawyers provide the legal advice 
that makes Paratus truly unique as a claims management business.  Pillion helps HBA Legal 
and Paratus keep their admin costs down to support the very competitive fees they offer 
clients, while also delivering savvy IT solutions to support both businesses. That’s evolution. 
That’s innovation. That’s HBA Group.  

 
About the role 
Working alongside our Human Resources Manager - West Coast, we are seeking an 
experienced HR generalist to provide business partnering (at a strategic and hands-on 
operational level) across the three HBA companies. 
This role requires an HR “all-rounder” who can support the leadership team with all stages of 
the employee life cycle: 
 

▪ Recruitment 
▪ Onboarding 
▪ Performance appraisal and career development 
▪ Employee engagement and recognition 
▪ Performance management 
▪ Offboarding 
▪ Salary Review process 
▪ Implementing the HBA values into all aspects of the firm 
▪ Ensuring best practice and striving to improve policies and procedures in line with 

current legislation and business objectives. 
▪ HR reporting 
▪ Working collaboratively with the HR Manager – west coast on various HR projects 
▪ You will build strong relationships with key internal stakeholders and act as a trusted 

adviser, supporting the business in driving a high-performance culture. 
 

The role is three days per week, which can be worked flexibly across the week if needed, 
based in our Sydney CBD office.   
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About You 
You will be a creative and innovative thinker; collaborative in your approach to work; and 
genuine in the way that you relate to your fellow teammates. You will also have: 
 

▪ Relevant tertiary qualifications 
▪ A minimum of 5 years’ experience in human resources 
▪ Self-motivation with the ability to work autonomously 
▪ Considerable experience in recruitment 
▪ Excellent stakeholder engagement skills, with outstanding interpersonal and 

communication skills, the ability to build and maintain positive working relationships, 
and to work collaboratively with others 

▪ Ability to travel to other offices (regionally and interstate as required) 

 
Apply 
More information about HBA Group can be found at hbalegal.com. For a confidential 
conversation about the role and a copy of the position description, please contact Fiona 
Smith 0402 048 805. 

 
 

tel:0402%20048%20805

